
> Introduction to Excel & Basic Understanding
> Mathematical Functions
> Date & Time Function
> Text Functions & Data Validation
> Statistical Function & Other Functions
> Logical Functions
> > Lookup & Reference Functions
> Pivot Table & Charts, Import and Export data

> Financial Accounting
> Taxation
> Statutory
> Basic Computer Skills

> MS Word
> MS Excel
> MS PowerPoint
> MS Outlook
> Basic Computer Skills



> Tally  Prime Essential level 1
> Tally  Essential level 2
> Tally  Essential level 3
 

> Multi-currency
> Intrest calculations
> Manufacturing process
> Advance bank transactions
> Connectivity features in tally prime using tally net

> Recording Advance GST transaction
> Recording Advance TDS transactions
> TAX COLLECTED AT SOURCE [TCS]
> Payroll and income tax

> Part A – Taxation
> Indirect Tax- GST


